CLIENT:     



PROGRAM DATE:


PROGRAM TITLE:


PROGRAM TIME:


PROGRAM LOCATION:    
CONTACT:

 

Hotel confirmation number: 
Will the hotel be billed to your master account?

Emergency contact number:
Transportation to and from venue: 
       
Audience Size?         % men_____  % women    ____
Who will introduce Christine? (intro will be sent)

What is the stage background color and room set up?
AV requirements:  Wireless Lav Microphone
Are there any events the night prior?

What time can Christine do a sound check?
What takes place immediately before and after Christine’s program?

Is there a meeting theme?

Overall objectives of this meeting:

What are the job responsibilities of audience members?

Who have you had speak in the past?

What causes the audience members the most stress?
Any specific lingo or jargon associated with this group?
Are there any running jokes, buzzwords, inside humor buttons or pet peeves?

In the audience, is there a:

 “WHO” person? (plans social events, knows about everyone, etc)

 “why” person? (big ideas, questions everything, creative)

 “what” person?  (task driven, leader, likes to be in control)

“how” real analytical type of person?
Any people that look like celebrities? 
Is there someone who is “always happy”? 
Anyone have an interesting hobby?
What else do I need to know to WOW your audience?
Thank you for helping us to make this program even more successful!  

Please e-mail this completed form to:
Christine@christinecashen.com            
